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A Comparative study on the job description of medical record

professional in selected countries and submit a model

Gorji H.A.*/ Sadoughi F.*/ Asgari F.?
Abstract

Introduction: Organization, given that is a dynamic, flexible social phenomenon, which
constantly changes. Therefore, categorizing plan of jobswould not be astabl e phenomenon.
Therefore, becausethe content of job alterswith technical advances, it had better to examine
specially at the time of an annual assessment, the job description. In addition, the chief of
medical records unit should, as possible as, predicate future changes.

Methods: The present paper is a practical descriptive-analogical research, so that the
researcher comprised available job descriptions structures of "Health Information
Management Associations' by checklist fully. Then, the draft was designed based on that
analogy, put on thetableto be criticized by medical recordsexperts. finally, thelast proposal
designee would be offered.

Results: Job descriptions written by American Health |nformation Management enjoy the
structure consists of job title, direct supervisor, main goal, responsibilities and competency.
While Australian Health Information Association presents job descriptions comprising job
code and class, unit name and supervisors aswell as competency, and necessity conditions,
and even times of work and rest. This association maintainsto record performance indexes
at the form of job description. Job description form, in Canadian Health Information
Management Association is presented as assessment form of staffs, stating responsibility
schedules and separated from job specification form.

Conclusion: During double-stage screening of final draft, the researcher cameto result that
thejob descriptionform mustincludefivedimensionsasjobtitle, itsgoal, itsresponsibilities,
performanceindexes, and job specification. Theauthoritiesbelievethat thesefeatureshasthe
importance of 88%,82%,88%,87% ,91% , respectively.

K eywor ds: Jobdescription, Job specification, Job description content, Job descriptionstructure
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